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ASSESSED VALUATIONS
BENTON COUNTY
Benton City (Annexed)

Kennewick (Annexed)

FRANKLIN COUNTY
Connell (Annexed)

Mesa (Annexed)

CONTRACTING CITIES
Kahlotus

Othello
Pasco
Prosser

W.Richland

LEVY RATE

Revenues to be received by the Library in 2011 from Benton and Franklin Counties (including the annexed cities) and the Contracting Cities are

MCLS

MCLS

2004/2005

2,366,594,303
7.24%
69,504,954
-4.59%
3,238,191,680
7.95%
5,674,290,937
7.48%

1,054,030,123
4.75%
104,647,148
0.20%
10,407,815
1.91%
1,169,085,086
4.30%

3,029,960
-2.03%
326,916,343
-0.02%
1,779,910,839
23.86%
284,130,057
1.75%
491,972,096
12.67%

0.45980855
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2005/2006

2,467,059,895
4.25%
73,141,541
5.23%
3,549,061,440
9.60%
6,089,262,876
7.31%

1,170,371,850
11.04%
106,972,770
2.22%
10,704,698
2.85%
1,288,049,318
10.18%

3,236,239
6.81%
326,762,035
-0.05%
1,987,640,071
11.67%
279,980,325
-1.46%
533,979,063
8.54%

0.45005388

2006/2007

2,584,363,228
4.75%
90,385,521
23.58%
3,688,842,414
3.94%
6,363,591,163
4.51%

1,200,018,536
2.53%
107,738,826
0.72%
10,656,801
-0.45%
1,318,414,163
2.36%

3,233,052
-0.10%
335,343,839
2.63%
2,313,853,466
16.41%
321,443,030
14.81%
573,034,721
7.31%

0.45008986

CHANGES IN ASSESSED VALUATIONS AND LEVY RATE

2007/2008

2,636,879,638
2.03%
98,896,657
9.42%
4,090,528,449
10.89%
6,826,304,744
7.27%

1,279,830,870
6.65%
119,123,538
10.57%
12,409,362
16.45%
1,411,363,770
7.05%

3,630,386
12.29%
369,533,316
10.20%
2,483,166,932
7.32%
330,821,655
2.92%
666,066,037
16.23%

0.43719382

2008/2009

2,7163,524,217
4.80%
101,731,657
2.87%
4,373,699,449
6.92%
7,238,955,323
6.05%

1,539,116,888
20.26%
124,666,548
4.65%
12,688,036
2.25%
1,676,471,472
18.78%

3,576,888
-1.47%
381,321,429
3.19%
2,863,125,470
15.30%
365,389,454
10.45%
714,801,732
7.32%

0.42056099

based on the assessed valuations and the levy rate highlighted in yellow. In 2010 the contract formula for Othello was changed to reflect 95% of the
amount of the levy rate based on Adams County Rural Library District's assessed value.
The % shows the percentage change in valuations from the prior year.

2011 Budget

Page 19

2009/2010
FINALS

2,893,855,971
4.72%
103,015,749
1.26%
4,682,066,943
7.05%
7,678,938,663
6.08%

1,626,529,819
5.68%
135,225,239
8.47%
12,998,918
2.45%
1,774,753,976
5.86%

3,714,332
3.84%
989,015,529
159.37%
2,934,792,310
2.50%
411,141,272
12.52%
746,660,816
4.46%

0.40141472

2010/2011
PRELIMS
2,984,734,854

3.14%
107,038,666
3.91%
4,821,139,409
2.97%
7,912,912,930
3.05%

1,671,954,513
2.79%

138,272,491
2.25%

13,291,207
2.25%

1,823,518,212
2.75%

3,751,475
1.00%

1,029,863,830
4.13%

3,084,731,833
5.11%

423,848,728
3.09%

790,240,464
5.84%
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MID-COLUMBIA LIBRARIES

GENERAL FUND

SUMMARY OF EXPENDITURES: 2011 BUDGET

2008 2009 08/09%  08/09 % 2010 09/10$ 09/10 % 2010 Est. $ % 2011 10/11 $ 10/11 % %
BARS#  ACCOUNT DESCRIPTION Actual Costs  Actual Costs Change Change BudgetRev.1 Change Change Actual Costs  Change* Change * Budget Change Change of Dept.
ADMINISTRATIVE SUPPORT

514.23 Budget, Acct., Aud 6,382 8,843 2,461 38.6% 1,415 -7,428  -84.00% 1,454 39 2.8% 10,000 8,546 587.8% 1.4%
572.10.10  Salaries & Wages 372,211 348,917 -23,294 -6.3% 332,512 -16,405 -4.70% 340,000 7,488 2.3% 419,500 79,500 23.4% 60.3%
572.10.20  Personnel Benefits 105,169 90,341 -14,828 -14.1% 78,545 -11,796  -13.06% 98,545 20,000 25.5% 106,771 8,227 8.3% 15.4%
572.10.31  Office & Operating Supplies 6,243 4,496 -1,747 -28.0% 9,955 5,459 121.42% 6,000 -3,955 -39.7% 11,516 5,516 91.9% 1.7%
572.10.41  Professional Services 220,761 222,384 1,624 0.7% 192,750 -29,634  -13.33% 100,000 -92,750 -48.1% 90,600 -9,400 -9.4% 13.0%
572.10.42  Communications 0 156 156 0.0% 2,920 2,764 1776.85% 4,500 1,580 0.0% 680 -3,820 -84.9% 0.1%
572.10.43  Travel 11,123 11,852 728 6.5% 19,967 8,115 68.48% 17,000 -2,967 -14.9% 18,027 1,027 6.0% 2.6%
572.10.44  Advertising 542 1,264 722 133.2% 1,000 -264  -20.91% 0 -1,000  -100.0% 0 0 0.0% 0.0%
572.10.45  Operating Rentals 548 773 225 41.1% 850 77 9.92% 600 -250 -29.4% 1,292 692 115.3% 0.2%
572.10.46  Insurance 43,008 42,034 -974 -2.3% 8,765 -33,269  -79.15% 8,956 191 2.2% 10,880 1,924 21.5% 1.6%
572.10.48  Repairs & Maintenance 11,248 12,200 952 8.5% 8,370 -3,830  -31.39% 6,500 -1,870 -22.3% 11,450 4,950 76.2% 1.6%
572.10.49  Miscellaneous 25,492 20,314 -5,178 -20.3% 22,490 2,176 10.71% 20,000 -2,490 -11.1% 14,789 -5,211 -26.1% 2.1%

572.10 TOTAL ADMINISTRATIVE SUPPORT 802,727 763,574 -39,153 -4.9% 679,538 -84,035 -11.01% 603,555 -75,983 -11.2% 695,505 91,950 15.2% 100.0%
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GENERAL FUND: EXPENDITURES

572.21 Public Services

Public Services carries out the mission of the library district by providing access to public library
service at eleven branches in ten cities: Basin City, Benton City, Connell, Kahlotus, Keewaydin
Park, Kennewick, Merrill’s Corner, Othello, Pasco, Prosser, and West Richland. It also provides
system-wide communication, marketing, and personnel services.

»

»

»

Salaries & Wages

Salaries for staff in public service units have been allocated at $1,985,151. This reflects a
$22,060 or 1.1% increase from 2010. Staff turnover, retirements and the reassignment of
several employees to the Youth Services and Outreach Division have kept salaries relatively
unchanged since 2010. This amount does include a 3% or 5% step increase for all eligible
staff. In 2011, Public Services is budgeted for 51.863 FTE employees.

572.21 FTE Union Staff: 38.0 FTE
572.21 FTE Non-Union: 13.863 FTE
TOTAL 572.21 Headcount: 109; Includes 5 temporary jobs and 20 substitutes *

(51 Union; 58 Non-Union)

Personnel Benefits

Total benefits for Public Services in 2011 are $532,530. This is a $283 or 0.1% increase from
2010. The 2011 budget reflects changes in medical/dental benefit choices made by
employees and their respective cost to MCL. In 2010, a significant number of employees
made changes in their plan selections due to rate increases at the state level.

Office & Operating Supplies

The amount of $108,005 is allocated for office supplies such as: printer paper and
cartridges, printing supplies, copier paper and toner, paper, pens, staples, paper clips, craft
or story time supplies, and special requested items for all branches in the Library System.
Also included are the printing and special supplies for communication, marketing and
human resources.

The overall change in office and operating supplies is an increase of $43,885 or 68.4% from
2010. This increase is due to the Communications Department taking charge of all printing
services again in 2011. With the acquisition of the new copier, it is more cost effective and
efficient for Communications to be in charge of printing services than having each
department outsourcing their own.
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»

»

»

»

»

Professional Services
In Professional Services, $37,800 has been allocated. Included in this category are:

Program support for adults $10,000

Translation services $500

Background checking services for new employees $2,400
Consultant for ABRA Human Resources software $3,000
Reasonable Suspicion Test $300

Employee Assistance Program $3,400

Cl Shred $200

Unigue Management collection services $18,000

The overall change in Professional Services is an increase of $7,800 or 26.0% from 2010.
Additional funding was added to support for adults as these programs have become
increasingly popular with each successful event.

Communications
In 2011, $116,690 has been allocated for telephone and DSL lines, fiber optic and T-1
connections, freight, and postage. This is an increase of $791 from 2010.

Travel

The amount allocated for travel for staff in public service units, communications, marketing,
courier and personnel in 2011 is $10,940, which is $3,631 or 49.7% more than 2010. Staff
will be introducing peer training in 2011 and the Public Services Director will be traveling to
branches on a more frequent basis. This accounts for the increase in travel costs in 2011.
Staff will be reimbursed for mileage for meeting attendance per the Library’s guidelines.
Mileage, meals, hotel, and airfare for professional level interviewees will also be reimbursed
according to the MCL recruitment policy.

Advertising

In 2011, $30,000 has been allocated for advertising of staff positions in public service units
and support services, promoting programs, and for inserting the “Report to Our
Community” into the Tri-City Herald. This is a ($10,000) or 25.0% decrease from 2010.
Communications received feedback from customers through surveys that in addition to
traditional media coverage, they would prefer to receive information about library activities
and events via the MCL website and email; the advertising budget has been cut accordingly
while that avenue of contact is pursued.

Operating Rentals

The amount for 2011 is $21,088. This amount represents proposed lease contracts for new
copiers at branches to replace existing copiers. It also represents the allocation of the
Keewaydin Administration Building Copier lease cost for Human Resources, Public Services
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MID-COLUMBIA LIBRARIES

GENERAL FUND
SUMMARY OF EXPENDITURES: 2011 BUDGET

2008 2009 08/09%  08/09 % 2010 09/10$ 09/10 % 2010 Est. $ % 2011 10/11 $ 10/11 % %
BARS#  ACCOUNT DESCRIPTION Actual Costs  Actual Costs Change Change BudgetRev.1 Change Change Actual Costs  Change* Change * Budget Change Change of Dept.

572.22 ORGANIZATION OF MATERIALS
572.22.10  Salaries & Wages 295,078 311,240 16,161 5.5% 365,354 54,115 17.39% 350,000 15,354 -4.2% 368,751 18,751 5.4% 23.2%
572.22.20  Personnel Benefits 84,122 89,162 5,040 6.0% 93,832 4,670 5.24% 90,000 -3,832 -4.1% 96,297 6,297 7.0% 6.0%
572.22.31  Office & Operating Supplies 9,411 27,224 17,813 189.3% 31,750 4,526 16.62% 25,000 -6,750 -21.3% 21,350 -3,650 -14.6% 1.3%
572.22.34  Materials 773,052 968,466 195,414 25.3% 916,733  -51,733 -5.34% 900,000 16,733 -1.8% 938,152 38,152 4.2% 58.9%
572.22.41  Professional Services 137,738 118,833 -18,906 -13.7% 156,500 37,667 31.70% 156,500 0 0.0% 164,500 8,000 5.1% 10.3%
572.22.42  Communications 0 0 0 0.0% 1,400 1,400 0.00% 1,400 0 0.0% 850 -550 -39.3% 0.1%
572.22.43  Travel 16 134 118 752.5% 4,181 4,047 3027.85% 200 -3,981 -95.2% 250 50 25.0% 0.0%
572.22.45  Operating Rentals 0 0 0 0.0% 0 0 0.00% 0 0 0.0% 600 600 0.0% 0.0%
572.22.46  Insurance 0 0 0 0.0% 893 893 0.00% 893 0 0.0% 900 7 0.8% 0.1%
572.22.48  Repairs & Maintenance 137 162 25 18.2% 6,000 5,838 3601.42% 3,000 -3,000 -50.0% 250 -2,750 -91.7% 0.0%

572.22 TOTAL ORGANIZATION OF MATERIALS 1,299,555 1,515,220 215,665 16.6% 1,576,643 61,423 4.05% 1,526,993 -49,650 -3.1% 1,591,900 64,907 4.3% 100.0%
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GENERAL FUND: EXPENDITURES

572.23 Information Technology

Information Technology is responsible for maintaining MCL technology infrastructure and
services. The department is responsible for technology planning and implementation,
maintaining the Library System’s 350+ public and staff computer workstations and data and
telecommunications network, and technical (help desk) support.

»

»

»

»

Salaries & Wages

The total salaries and wages for the Information Technology department for 2011 is
$196,182. Salaries and wages include a 3% or 5% step increase for eligible staff. This is a
decrease of $43,182 or 28.2% from 2010. The position of IT Specialist was added to this
department in 2011 in order to provide additional support for MCL’s technical
infrastructure. In 2011 Information Technology is budgeted for 4.0 FTE employees.

TOTAL FTE Union Staff: 3.0FTE
TOTAL FTE Non-Union: 1.0FTE
TOTAL Headcount: 4 (3 Union; 1 Non-Union)

Personnel Benefits

The total benefits for the Information Technology department for 2011 are $63,267. This is
an increase of $15,267 or 31.8% from 2010. In 2010 the IT Manager position was vacant for
much of the year and the benefits had not been previously budgeted. The 2011 budget
reflects the benefits costs of both the IT Manager and IT Specialist positions.

Office and Operating Supplies

The amount allocated for Office and Operating Supplies in 2011 is $34,000. This is a
$24,000 increase from 2010 or 240.0%. Such items as keyboards, mice, power strips,
processors, switches, glare screens, and cables will be purchased in 2011 for the computers
throughout the library’s 11 branches and bookmobile. MCL has had a large increase in the
number of computers, printers, monitors, servers, etc. that it is supporting and maintaining.
In 2010, MCL replaced a large number of computers and therefore only spent
approximately $10,000 on supplies since a large amount of the equipment was new. This
resulted in a substantial supplies savings. The supplies budget has been increased to
support the additional computer maintenance needs as the equipment ages.

Professional Services
The amount allocated for Professional Services in 2011 is $2,500. This is for Polaris Server
Staging assistance for the upgrade to version 4.0.
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»

»

»

»

Communications

The amount allocated for telephone and DSL lines, fiber optic, internet fiber ring and T-1
connections in 2011 is $750. Costs are allocated by the number of phone lines and
computers in each department.

Operating Rentals

The amount allocated in 2011 for Operating Rentals is $875. The department’s share of the
rental on the postage meter is $500. MCL entered into a five year capital lease for a
copier/fax/scanner at the Keewaydin Administration Building in 2010. The 2011 allocation
for Information Technology’s share of costs is $375.

Insurance
The amount of $3,500 has been allocated for insuring MCL’s branches and departments
including: property, liability, equipment breakdown, and automobile liability. Direct
insurance costs will be allocated to branch and department budgets in order to reflect their
true costs.

Repairs & Maintenance

The amount allocated in 2011 for Repairs & Maintenance is $104,205 which is an increase
of $9,450 or 9.9% from 2010. The amount allocated for 2011 includes the annual
maintenance contract for the Polaris automated circulation system, express check
machines, PC reservation, and print control.

2011 Budget Page 32 Mid-Columbia Libraries



MID-COLUMBIA LIBRARIES
GENERAL FUND
SUMMARY OF EXPENDITURES: 2011 BUDGET

2008 2009 08/09%  08/09 % 2010 09/10$ 09/10 % 2010 Est. $ % 2011 10/11 $ 10/11 % %
BARS#  ACCOUNT DESCRIPTION Actual Costs  Actual Costs Change Change BudgetRev.1 Change Change Actual Costs  Change* Change * Budget Change Change of Dept.

572.23 INFORMATION TECHNOLOGY
572.23.10  Salaries & Wages 138,563 147,058 8,495 6.1% 124,710  -22,348  -15.20% 153,000 28,290 22.7% 196,182 43,182 28.2% 48.4%
572.23.20  Personnel Benefits 48,349 50,363 2,014 4.2% 41,749 -8,614  -17.10% 48,000 6,251 15.0% 63,267 15,267 31.8% 15.6%
572.23.31  Office & Operating Supplies 12,789 15,896 3,106 24.3% 40,105 24,209 152.30% 10,000 -30,105 -75.1% 34,000 24,000 240.0% 8.4%
572.23.41  Professional Services 6,000 23,317 17,317 0.0% 10,000  -13,317 -57.11% 1,000 -9,000 -90.0% 2,500 1,500 150.0% 0.6%
572.23.42  Communications 0 0 0 0.0% 20,363 20,363 0.00% 5,000 -15,363 0.0% 750 -4,250 -85.0% 0.2%
572.23.43  Travel 0 331 331 0.0% 200 -131  -39.51% 0 -200  -100.0% 0 0 0.0% 0.0%
572.23.45  Operating Rentals 463 0 -463 -100.0% 700 700 0.00% 400 -300 -42.9% 875 475 118.8% 0.2%
572.23.46  Insurance 0 0 0 0.0% 2,508 2,508 0.00% 2,509 1 0.0% 3,500 991 39.5% 0.9%
572.23.48  Repairs & Maintenance 84,657 72,654 -12,003 -14.2% 94,800 22,146 30.48% 94,800 0 0.0% 104,205 9,405 9.9% 25.7%

572.23 TOTAL INFORMATION TECHNOLOGY 290,821 309,619 18,798 6.5% 335,136 25,517 8.24% 314,709 -20,427 -6.1% 405,280 90,571 28.8% 100.0%
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GENERAL FUND: EXPENDITURES

572.24 Youth Services and Outreach

The Youth Services and Outreach departments are responsible for system-wide children’s
services, outreach to homebound and diverse/disadvantaged populations, and bookmobile
services in Benton and Franklin Counties.

»

»

»

»

Salaries & Wages

Total salaries and wages for Youth Services and Outreach for 2011 is $206,158. This reflects
a $48,635 or 30.9% increase from anticipated 2010 expenditures. Salaries and wages
include a 3% or 5% step increase for eligible staff. In 2011 Budget, changes were made to
match the reassignment of staff from the Public Services Division to the Youth Services and
Outreach Division. Two Children’s Librarians were assigned to Youth Services and Outreach
for 60% of their salary and the Outreach Customer Service Specialist was reassigned 100%
to Youth Services and Outreach. In addition, a part-time summer position was increased to
a 25 hour a week Program Specialist year-round. These changes were made in an effort to
support and strengthen MCL’s strategic goals of reaching youth 0-5 year olds and diverse
populations. In 2011, Youth Services and Outreach is budgeted for 5.10 FTE employees.

TOTAL FTE Union Staff: 5.1FTE
TOTAL FTE Non-Union: 0.0 FTE
TOTAL Headcount: 7 (7 Union; 0 Non-Union)

Personnel Benefits
Total benefits for the Youth Services and Outreach department for 2011 are $63,065. This
is an increase of $20,814 or 49.3% from 2010. These costs reflect the above changes in
salaries and wages.

Office and Operating Supplies

In 2011, $52,069 has been allocated for Office and Operating Supplies. This is for Summer
and Winter Reading Program finisher books; SRP posters, flyers, bookmarks, etc.; special
supplies; theme boxes; SRP prizes; and regular office supplies such as paper, pens, tape, file
folders, etc. This is an overall decrease of $16,621 or 24.2% from 2010. In 2011, the costs
of printed materials for SRP have been moved back to Public Services from Youth Services
budget.

Professional Services
The amount allocated for Professional Services in 2011 is $31,200 which is $7,900 or 33.9%
more than 2010. This is for program support for the Dia, Winter and Summer Reading
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»

»

»

»

»

»

Programs, for events developed at the local community level that will support the branch
libraries’ strategic goal, and to provide Early Literacy training.  The contract with the
Regional Service Corps for a volunteer coordinator for Paws to Read and Summer Reading
Program is also included in this line item.

Communication
Costs for telephone, fax, and internet services in 2011 are $2,950. Costs are allocated by
the number of phone lines and computers each department has.

Travel

In 2011, $4,800 has been allocated for Travel which is $300 more than 2010. This includes
$3,000 for Program travel and $1,800 for department mileage. The increase in department
mileage will be for the two Children’s Librarians to travel to the various branches to provide
peer training and assist with children’s programming.

Operating Rentals

MCL entered into a five year capital lease for a copier/fax/scanner at the Keewaydin
Administration Building in 2010. The 2011 allocation for Youth Services and Outreach’s
share of costs is $750.

Insurance
The amount of $4,930 has been allocated for insuring MCL’s branches and departments
including: property, liability, equipment breakdown, and automobile liability. Direct
insurance costs will be allocated to branch and department budgets in order to reflect their
true costs.

Repairs & Maintenance

In 2011, $10,700 has been allocated for cost of copies, minor repair and maintenance in the
space their office occupy in the Keewaydin building and maintenance on the Bookmobile.
This is a $4,700 increase from 2010 or 78.3%. This is due to the additional number of
people now in the department and space being occupied and the fact that the Bookmobile
is aging and requiring more maintenance.

Miscellaneous

In 2011, Miscellaneous is budgeted at $1,100. This is an $880 increase from 2010. The
amount has been allocated to pay for MCL’s institutional memberships to REFORMA,
Benton/Franklin Early Learning Alliance and Early Learning Public Library Partnership. These
costs have been moved from Administrative Support to Youth Services and Outreach
because they are related to youth and outreach program services and are not
administrative in nature.
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MID-COLUMBIA LIBRARIES

GENERAL FUND
SUMMARY OF EXPENDITURES: 2011 BUDGET

2008 2009 08/09%  08/09 % 2010 09/10$ 09/10 % 2010 Est. $ % 2011 10/11 $ 10/11 % %
BARS#  ACCOUNT DESCRIPTION Actual Costs  Actual Costs Change Change BudgetRev.1 Change Change Actual Costs  Change* Change * Budget Change Change of Dept.

572.24 YOUTH SERVICES AND OUTREACH
572.24.10  Salaries & Wages 277,440 175,940  -101,500 -36.6% 157,523  -18,417  -10.47% 157,523 0 0.0% 206,158 48,635 30.9% 54.6%
572.24.20  Personnel Benefits 91,291 54,926 -36,365 -39.8% 42,251  -12,675 -23.08% 42,251 0 0.0% 63,065 20,814 49.3% 16.7%
572.24.31  Office & Operating Supplies 18,614 24,047 5,433 29.2% 66,690 42,643 177.34% 68,690 2,000 3.0% 52,069 -16,621 -24.2% 13.8%
572.24.41  Professional Services 5,185 17,060 11,875 229.0% 25,300 8,240 48.30% 23,300 -2,000 -7.9% 31,200 7,900 33.9% 8.3%
572.24.42  Communications 0 604 604 0.0% 2,950 2,346  388.45% 2,950 0 0.0% 2,950 0 0.0% 0.8%
572.24.43  Travel 4,678 1,962 -2,715 -58.1% 2,400 438 22.32% 4,500 2,100 87.5% 4,800 300 6.7% 1.3%
572.24.45  Operating Rentals 0 0 0 0.0% 0 0 0.00% 0 0 0.0% 750 750 0.0% 0.2%
572.24.46  Insurance 0 0 0 0.0% 4,585 4,585 0.00% 4,585 0 0.0% 4,930 345 7.5% 1.3%
572.24.48  Repairs & Maintenance 476 501 25 5.2% 8,750 8,249 1646.75% 6,000 -2,750 -31.4% 10,700 4,700 78.3% 2.8%
572.24.49  Miscellaneous 365 885 520 142.5% 0 -885 -100.00% 220 220 0.0% 1,100 880 400.0% 0.3%

572.23 TOTAL YOUTH SERVICES AND OUTREACH 398,049 275,924  -122,125 -30.7% 310,449 34,525 12.51% 310,019 -430 -0.1% 377,722 67,703 21.8% 100.0%
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GENERAL FUND: EXPENDITURES

572.40 Training

The training function is coordinated by the Human Resources Manager and Administrative
Services Director.

»

»

»

»

Office and Operating Supplies

In 2011, $200 has been allocated for Office and Operating Supplies. This amount is for
regular office supplies such as paper, pens, tape, file folders, etc. The amount budgeted is
$100 or 100.0% more than 2010.

Professional Services
The amount allocated for Professional Services in 2011 is $5,000. This is for speakers at
Staff Day. The overall decrease is $14,000 from the 2010 budget.

Travel

In 2011, $38,873 has been allocated for Travel. This includes funds for staff and managers
to attend several conferences and workshops including Washington Library Association
(WLA), Washington Association of Library Employees (WALE), REFORMA, etc. Meals,
mileage, hotel, parking and airfare will be reimbursed to employees based on the Library’s
Travel Policy. The overall increase is $2,373 or 6.5% from 2010. The WLA conference is
being held in Yakima, Washington in 2011. MCL plans to utilize the proximity of the
conference to provide training to a large number of supervisors who will bring the
conference knowledge gained back to their branches or departments and share that
knowledge with staff. MCL will also be sending 7 staff members to the REFORMA
conference in Denver, Colorado in September 2011. REFORMA focuses training on library
outreach and services to Latino and Spanish-speaking populations.

Miscellaneous

The amount allocated for Miscellaneous in 2011 is $61,894. This is for $21,894 in
registration fees for staff attendance at various conferences, seminars or workshops. In
2011, an additional $40,000 has been budgeted for tuition assistance. This is an overall
increase of $28,964 or 88.0% from 2010.
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MID-COLUMBIA LIBRARIES

GENERAL FUND
SUMMARY OF EXPENDITURES: 2011 BUDGET

2008 2009 08/09%  08/09 % 2010 09/10$ 09/10 % 2010 Est. % 2011 10/11 $ 10/11 % %
BARS#  ACCOUNT DESCRIPTION Actual Costs  Actual Costs Change Change BudgetRev.1 Change Change Actual Costs  Change* Change * Budget Change Change of Dept.

572.40 TRAINING
572.40.10  Salaries & Wages 41,385 0 -41,385  -100.0% 0 0 0.00% 0 0 0.0% 0 0 0.0% 0.0%
572.40.20  Personnel Benefits 7,628 0 -7,628  -100.0% 0 0 0.00% 0 0 0.0% 0 0 0.0% 0.0%
572.40.31  Office & Operating Supplies 575 140 -435 -75.7% 200 60 43.13% 100 -100 -50.0% 200 100 100.0% 0.2%
572.40.41  Professional Services 8,016 0 -8,016 -100.0% 19,000 19,000 0.00% 19,000 0 0.0% 5,000 -14,000 -73.7% 4.7%
572.40.43  Travel 21,326 19,612 -1,714 -8.0% 36,842 17,230 87.85% 36,500 -342 -0.9% 38,873 2,373 6.5% 36.7%
572.23.45  Operating Rentals 544 0 -544  -100.0% 0 0 0.00% 135 135 0.0% 0 -135  -100.0% 0.0%
572.23.48  Repairs & Maintenance 66 0 -65 -99.9% 0 0 -100.00% 0 0 0.0% 0 0 0.0% 0.0%
572.40.49  Miscellaneous 21,155 3,970 -17,185 -81.2% 32,930 28,960 729.45% 32,930 0 0.0% 61,894 28,964 88.0% 58.4%

572.40 TOTAL TRAINING 100,694 23,722 -76,972 -76.4% 88,972 65,250 275.06% 88,665 -307 -0.3% 105,967 17,302 19.5% 100.0%
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GENERAL FUND: EXPENDITURES

572.50 Facllities

Facilities include buildings and vehicles owned or leased by the Library. Mid-Columbia Libraries
(MCL) has partial ownership of the Keewaydin Park building, and owns eight vehicles (two
bookmobiles and six vans). Benton City, Connell, Kahlotus, Kennewick, Othello, Pasco, Prosser,
and West Richland own and maintain their respective branch libraries; all cities are responsible
for the maintenance of their buildings.

»

»

»

»

Salaries & Wages

Total salaries and wages for Facilities for 2011 is $30,429. This is an increase of $429 or
3.6% from 2010. Salaries and wages include a 3% or 5% step increase for eligible staff. The
maintenance staff was increased from 25 hours per week to 30 hours per week in 2011 due
to the increased need for his services. In 2011, Facilities is budgeted for 0.75 FTE
employees.

TOTAL FTE Union Staff: .I5FTE
TOTAL FTE Non-Union: 0.0 FTE
TOTAL Headcount: 1 (1 Union)

Personnel Benefits

Total benefits for the Facilities Department in 2011 are $12,357. This is an increase of
$1,857 or 17.7% from 2010 estimated costs. This increase reflects the additional increase in
benefits related to the increase in hours.

Office and Operating Supplies

The amount allocated for Office and Operating Supplies in 2011 is $4,945 or a decrease of
$2,555 or 34.1% from 2010. This includes facility supplies such as light bulbs, paper towels,
tissue, soap, paint, and special supplies. These costs are now being charged directly to the
branches in 2011.

Professional Services

In 2011, $114,088 has been allocated for Professional Services or an increase of $84,088 or
280.38% from 2010. Funds have been allocated for architectural, engineering, and other
services needed for the remodel/upgrades planned for various branches throughout the
systemin 2011.

Due to MCL’s partial ownership of the Keewaydin branch with the City of Kennewick, MCL is
also responsible for janitorial services at the library and the bookmobile. The Prosser
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»

»

»

»

»

remodel has $43,988 budgeted for electrical, engineering, architectural and labor services,
Kennewick Computer Lab project has $14,560 budgeted for electrical, engineering and
architectural services, Facilities and the Keewaydin branch have $52,500 jointly budgeted
for janitorial, HYAC and document shredding services, various branches have $3,040 in
electrical work for technology upgrades budgeted.

Communication
Costs for cell phones in fleet vehicles in 2011 are $500. This is $50 more than in 2010.

Travel
In 2011, $200 has been allocated for travel expenses for the maintenance worker.

Advertising

In 2011, $300 has been allocated for advertising of bids, contracts and the surplus items for
sale, such as old or obsolete computers and monitors, desks, and vehicles. This is $82 more
than spent 2010.

Operating Rentals
In 2011, $5,000 has been allocated to rent space and equipment for the following purposes:

One storage units are leased for the Information Technology Department and the
maintenance staff.

Two storage units for excess materials and furnishings.

Storage of the Barth bookmaobile.

The total amount allocated for 2011 is $2,500, or 33.3%, less than 2010. In 2010, one of the
three storage units being used by MCL was emptied out as the result of a summer surplus
sale and the unit was no longer needed.

Insurance
The amount of $4,246 has been allocated for insuring MCL’s branches and departments
including: property, liability, equipment breakdown, and automobile liability. Direct
insurance costs will be allocated to branch and department budgets in order to reflect their
true costs.

Utilities

In 2011, $14,500 is allocated for expenses consisting of electricity, water, gas, and sewer at
the Keewaydin Park building. This is a decrease of $15,500, or 51.7%, from 2010. These
costs are now being allocated directly between the branch and Facilities.
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» Repairs & Maintenance
In 2011, $13,300 has been allocated for repairs and maintenance of MCL facilities. This is an
$11,700, or 46.8%, decrease from 2010. These costs are now being allocated directly
between the branch and Facilities.

» Miscellaneous
In 2011, $200 has been allocated for alarm violation fees. This is an increase of $200 from

2010.
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MID-COLUMBIA LIBRARIES

GENERAL FUND
SUMMARY OF EXPENDITURES: 2011 BUDGET

2008 2009 08/09%  08/09 % 2010 09/10$ 09/10 % 2010 Est. $ % 2011 10/11 $ 10/11 % %
BARS#  ACCOUNT DESCRIPTION Actual Costs  Actual Costs Change Change BudgetRev.1 Change Change Actual Costs  Change* Change * Budget Change Change of Dept.

572.50 FACILITIES
572.50.10  Salaries & Wages 16,443 29,894 13,451 81.8% 23,545 -6,350  -21.24% 30,000 6,456 27.4% 30,429 429 1.4% 15.2%
572.50.20  Personnel Benefits 2,458 12,437 9,979 406.0% 9,500 -2,937  -23.61% 10,500 1,000 10.5% 12,357 1,857 17.7% 6.2%
572.50.31  Office & Operating Supplies 29,067 24,477 -4,590 -15.8% 615 -23,862 -97.49% 7,500 6,885  1119.5% 4,945 -2,555 -34.1% 2.5%
572.50.41  Professional Services 34,236 107,841 73,605 215.0% 66,698 -41,143  -38.15% 30,000 -36,698 -55.0% 114,088 84,088 280.3% 57.0%
572.50.42  Communications 0 0 0 0.0% 360 360 0.00% 450 90 0.0% 500 50 11.1% 0.1%
572.50.43  Travel 297 0 -297 -100.0% 500 500 0.00% 0 -500  -100.0% 200 200 0.0% 0.1%
572.50.44  Advertising 165 212 47 28.2% 300 88 41.80% 218 -82 -27.3% 300 82 37.6% 0.1%
572.50.45  Operating Rentals 10,354 12,274 1,920 18.5% 3,350 -8,924  -72.71% 7,500 4,150 123.9% 5,000 -2,500 -33.3% 2.5%
572.50.46  Insurance 0 0 0 0.0% 3,649 3,649 0.00% 3,439 -210 0.0% 4,246 807 0.0% 2.1%
572.50.47  Utilities 29,655 37,468 7,813 26.3% 39,600 2,132 5.69% 30,000 -9,600 -24.2% 14,500 -15,500 -51.7% 7.2%
572.50.48  Repairs & Maintenance 40,082 29,253 -10,829 -27.0% 11,100 -18,153  -62.05% 25,000 13,900 125.2% 13,300 -11,700 -46.8% 6.6%
572.50.49  Miscellaneous 45 530 485  1077.8% 200 -330  -62.26% 0 -200  -100.0% 200 200 0.0% 0.1%

572.50 TOTAL FACILITIES 162,802 254,385 91,583 56.3% 159,417 -94,968 -37.33% 144,607 -14,810 -9.3% 200,064 55,457 38.4% 99.9%
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GENERAL FUND: EXPENDITURES

586.00 Agency Dishursement Photocopy

In 2011, $5,200 is allocated for expensing the revenues collected for the State Department of
Revenue (Business and Occupation Tax and State and local tax on photocopy revenues). The
Library is not exempt from the payment of sales tax, despite being a political sub-division of the
State of Washington. This is an increase of $700 from 2010.

594.72 Capital Outlays

» Building
In 2011, $124,085 is allocated building improvements. Of this amount, $89,085 is budgeted
for the remodel of the Prosser branch which includes new carpeting, staff office and
children’s areas. This project will be funded with monies from the Library Capital Reserve
Fund. The remaining $35,000 is budgeted for the work at the Kennewick branch Computer
Lab and it will be funded with monies from the Stroh Fund.

» Machinery & Equipment

In 2011, $434,315, an increase of $234,315, or 117.2%, from 2010, is allocated for the

purchase or replacement of equipment. The expenditures estimated for 2011 include:
$105,126 from the Library Capital Reserve Fund for furnishings, equipment, and
remodel of the Prosser branch.
$55,889 from the Library Capital Reserve Fund for furnishings and equipment system
wide.
$100,440 from the Stroh Fund for furnishings and equipment at the Kennewick branch
Computer Lab.
$172,860 from Operating Revenue for other computer, equipment, and facility requests
if MCL receives full funding.

597.72 Transfers Out

In 2011, no transfers out are budgeted.

SUMMARY OF 201l EXPENDITURES

Total expenditures for 2011 are $6,873,731. This is a $515,555 increase or 8.1% more than is
anticipated to be expended in 2010.
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MID-COLUMBIA LIBRARIES

GENERAL FUND
SUMMARY OF EXPENDITURES: 2011 BUDGET

2008 2009 08/09%  08/09 % 2010 09/10$ 09/10 % 2010 Est. $ % 2011 10/11 % 10/11 % %
BARS#  ACCOUNT DESCRIPTION Actual Costs  Actual Costs Change Change BudgetRev.1 Change Change Actual Costs Change* Change * Budget Change Change of Dept.

586.00 Agency Disbursements--Photocopy 2,333 3,278 945 40.5% 5,200 1,922 58.62% 4,500 -700 -13.5% 5,200 700 0.0% 0.0%

594.72 CAPITAL OUTLAYS
594.72.62  Building 8,718 126,436 117,717  1350.3% 46,718 -79,718  -63.05% 10,000 -36,718 -78.6% 124,085 114,085  1140.9% 4.8%
594.72.64  Machinery & Equipment 396,302 320,527 -75,775 -19.1% 476,475 155,948 48.65% 200,000 -276,475 -58.0% 434,315 234,315 117.2% 95.2%
| 594.72 TOTAL CAPITAL OUTLAYS 405,020 446,963 41,943 10.4% 523,193 76,230 17.06% 210,000 -313,193 -59.9% 558,400 348,400 165.9% 100.0%|
| 597.72 TRANSFERS OUT 0 207,246 207,246 0.0% 356,444 149,198 71.99% 350,000 -6,444 -1.8% 0 -350,000  -100.0% 100.0%|
| TOTAL EXPENDITURES: 6,130,976 6,736,101 605,125 9.9% 6,841,076 104,975 1.56% 6,358,176  -482,900 -7.1% 6,873,731 515,555 8.1% |
* Dollar and percentage changes are 2010 Budget amounts compared to 2010 Estimated Actual Costs.
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SUMMARY: EMPLOYEE BENEFITS

Our people are essential to our organization and we're committed to their success. That's why
we provide compensation and benefits designed to attract and retain a quality team able to
serve the needs of our communities. Mid-Columbia Libraries has budgeted for 75.538 full-time
equivalents (FTE) for 2011. Of the 136 total employees, 70 (54.925 FTE) are members of
AFSCME, Local 2237.

Benefits for Regular Full-Time (40 Hours/Week) Employees
There are 49 regular full-time employees. Of these full-time employees, 40 are represented by
AFSCME, Local 2237.

Regular full-time employees’ benefits paid for by the Library include paid time off benefits (Sick,
Vacation and Holiday Pay), participation in the Public Employee Retirement System (PERS),
Medical Insurance, Dental Insurance, Term Life and Accidental Death & Dismemberment, Long
Term Disability, Social Security/Medicare, Washington State Unemployment, Labor & Industries
Workers’ Compensation. An Employee Assistance Program (EAP) is also provided by MCL at no
cost for all employees and their families.

MCL pays the following for regular full-time employees (40 hours per week):

Retirement: MCL pays 5.29% of gross salaries for PERS. Employees also pay a
contribution based on their retirement plan choice.

Health Insurance: Employees may select from health insurance plans offered by the
Public Employees Benefits Board (PEBB). MCL pays the following monthly premium
based on enroliment type:

Employee Employee + Employee + .
COVERAGE TYPE Only Spouse Child(ren) Full Family
EMPLOYER PAID
PREMIUM $471.00 $758.00 $694.00 $857.00

Rates above are for 2010 and were effective as of the date of budget publication.

Dental Insurance: MCL pays 100% of the premiums.

Social Security/Medicare: 7.65% of gross salaries.

Unemployment: 1.187% of gross dollars.

Worker’s Compensation: 0.4943 per hour worked for bookmobile driver, courier and
maintenance and 0.1510 per hour worked for all other job classifications.

Sick Leave: Employees accrue one day (8 hours) per month, 12 days annually.
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Vacation: Employees earn the following vacation, based on years of service:

\C((EDAI\\IRSQECUTIVE HOURS/MONTH | ANNUAL VACATION
0-1 6.66 hours 80 hours (10 days)
2-3 8 hours 96 hours (12 days)
4-9 10 hours 120 hours (15 days)
10 13.33 hours 160 hours (20 days)
15 16 192 hours (24 days)

Regular full-time certified employees who are working in an eligible librarian position
and Management positions earn 16 hours per month or 24 days annually.
Holiday Pay: Employees receive 11 paid days per year, plus one floating day.

Benefits for Regular Part-Time (20 or More Hours/Week) Employees

There are 14 regular part-time employees that work 20 or more hours per week and all are
members of AFSCME Local 2237. Regular part-time employees’ benefits are the same as regular
full-time employee’s benefits except the employer’s portion of the health insurance coverage
and the hours for sick leave, vacation and holiday pay are pro-rated based on the employee’s
regular work schedule.

Benefits for Regular Part-Time (Less than 20 Hours/Week) Employees

There are 48 regular part-time employees that work less than 20 hours per week and 16 are
members of AFSCME Local 2237. Employee’s benefits paid for these employees by the Library
include Social Security/Medicare, Unemployment, and Workers’ Compensation. Employees that
are regularly scheduled 19 hours per week also receive retirement benefits. After one year of
service all part-time employees receive holiday pay that is pro-rated based on the employee’s
regular work schedule.

Substitutes & Temporary Employees

MCL also employs 20 substitutes for which the Library pays Social Security/Medicare,
Unemployment and Worker’s Compensation. Substitutes work on an on-call basis, up to a
maximum of 40 hours per month per the existing Union contract. In 2011, we plan to fill 5
temporary part-time positions in support of the Summer Reading Program.
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Administration

Public Services
Organization of Materials
Information Technology
Youth Services/Outreach
Facilities

Total Salaries and Wages

Administration

Public Services
Organization of Materials
Information Technology
Youth Services/Outreach
Facilities

Total Employee Benefits

MID-COLUMBIA LIBRARIES
2011 SUMMARY OF SALARIES & WAGES

Salaries

$419,500
1,985,151
368,751
196,182
206,158
30,429

$3,206,171

% of Total
13.1%
61.9%
11.5%

6.1%
6.4%
0.9%

100.0%

2011 SUMMARY OF EMPLOYEE BENEFITS

FICA Unemployment PERS L&l Medical/Dental Department % of
Insurance Total Total Benefits

$32,092 $4,979 $22,192 $1,921 $45,588 $106,771 12.21%
151,864 23,564 86,323 18,300 252,479 532,530 60.91%
28,209 4,377 18,409 2,505 42,796 96,297 11.01%
15,008 2,329 10,378 1,280 34,272 63,267 7.24%
15,771 2,447 10,844 2,972 31,030 63,065 7.21%
2,328 361 1,610 786 7,272 12,357 1.41%
$245,272 $38,057 $149,756 $27,764 $413,437 $874,286 100.00%

The total revenue expended for Salaries and Wages is $3,206,171 or 50.06% of the Operating Revenue.

The total revenue expended for Employee Benefits is $874,286 or 27.27 of the Salaries and Wages.

The total revenue to be expended for Salaries, Wages, and Benefits is $4,080,458 or 63.66% of the Operating Revenue.
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MID-COLUMBIA LIBRARIES
Library Capital Reserve Fund
2011 Revenues

2010 2010 2011 DOLLAR PERCENT
BARS # ACCOUNT DESCRIPTION BUDGET EST. ACTUALS BUDGET CHANGE CHANGE
308.00 BEGINNING FUND BALANCE 912,723 912,723 1,265,223 352,500 38.62%
|308.00 TOTAL BEGINNING FUND BALANCE 912,723 912,723 1,265,223 352,500 38.62%|
360.00 MISCELLANEOUS REVENUES
361.11 Investment Interest 6,000 2,500 3,000 500 20.00%
|360.00 TOTAL MISCELLANEOUS REVENUES 6,000 2,500 3,000 500 20.00%|
390.00 OTHER FINANCING SOURCES
397.72 *Transfers-In 173,573 350,000 0 -350,000 0.00%
|390.00 TOTAL OTHER FINANCING SOURCES 173,573 350,000 0 -350,000 0.00%|
| TOTAL ESTIMATED REVENUES 1,092,296 1,265,223 1,268,223 3,000 0.24%|

*Transfer of funds from the General Fund into the Library Capital Reserve Fund as outlined in Resolution #04-6:

to save "for the acquisition, enlargement or improvement of real or personal property and to provide for

automation or to further develop library operations and services."

*NOTE: Dollar and Percent Changes are from 2010 Estimated Actuals to 2011 Budget amounts.

2011 Budget

Page 49

Mid-Columbia Libraries



MID-COLUMBIA LIBRARIES

Library Capital Reserve Fund

2011 Expenditures

2010 2010 2011 DOLLAR  PERCENT
BARS # ACCOUNT DESCRIPTION BUDGET EST. ACTUALS BUDGET CHANGE  CHANGE
597.00 OTHER FINANCING USES
597.72 *Transfers-Out 250,000 0 250,000 250,000 0.00%
[597.00 TOTAL OTHER FINANCING USES 250,000 0 250,000 250,000 0.00%|
| TOTAL ESTIMATED EXPENDITURES 250,000 0 250,000 250,000 0.00%)|
[508.00 ENDING FUND BALANCE 842,296 1,265,223 1,018,223 -247,000 -19.52%)

*Transfer of funds from the Library Capital Reserve Fund into the General Fund as outlined in Resolution #04-6:
"for the acquisition, enlargement or improvement of real or personal property and to provide for automation or

to further develop library operations and services."

The amount budgeted to be transferred-out of the Library Capital Reserve Fund into the General Fund for 2010

is for branch remodels/upgrades and furnishings/equipment for all branches.

*NOTE: Dollar and Percent Changes are from 2010 Estimated Actuals to 2011 Budget amounts.
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MID-COLUMBIA LIBRARIES
Stroh Fund
2011 Revenues

2010 2010 2011 DOLLAR PERCENT
BARS # ACCOUNT DESCRIPTION BUDGET EST. ACTUALS BUDGET CHANGE CHANGE
308.00 BEGINNING FUND BALANCE 284,172 284,172 313,722 29,550 10.40%
|308.00 TOTAL BEGINNING FUND BALANCE 284,172 284,172 313,722 29,550 10.40%|
360.00 MISCELLANEOUS REVENUES
361.11 Investment Interest 3,000 850 500 -350 -41.18%
367.11 *Contributions & Donations 15,000 26,000 26,000 0 0.00%
[360.00 TOTAL MISCELLANEOUS REVENUES 18,000 26,850 26,500 -350 -1.30%)|
395.00 OTHER FINANCING SOURCES
395.10 Sale of Assets 0 2,700 2,700 0 0.00%
395.00 TOTAL OTHER FINANCING SOURCES 0 2,700 2,700 0 0.00%)|
[ TOTAL ESTIMATED REVENUES 302,172 313,722 342,922 29,200 9.31%]|

On April 16, 2007 the Board of Trustees passed Resolution #2007-05 creating the Stroh Fund. All funds received
from the Stroh Estate are deposited into the Stroh Fund to be used for the benefit of the branch libraries in the
cities of Pasco and Kennewick.

*NOTE: Contributions & Donations are payments for mineral rights on Colorado properties.
Dollar and Percent Changes are from 2010 Estimated Actuals to 2011 Budget amounts.
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MID-COLUMBIA LIBRARIES

Stroh Fund
2011 Expenditures

2010 2010 2011 DOLLAR PERCENT
BARS # ACCOUNT DESCRIPTION BUDGET EST. ACTUALS BUDGET CHANGE CHANGE
597.00 OTHER FINANCING USES
597.72 *Transfers-Out 125,000 0 150,000 25,000 0.00%
|597.00 TOTAL OTHER FINANCING USES 125,000 0 150,000 25,000 0.00%|
| TOTAL ESTIMATED EXPENDITURES 125,000 0 150,000 25,000 0.00%|
|508.00 ENDING FUND BALANCE 177,172 313,722 192,922 -120,800 -38.51%|

*Transfer of funds from the Stroh Fund into the General Fund as outlined in Resolution #2007-05: "for the
benefit of the Pasco and Kennewick Libraries". In 2009, the funds transferred benefited the Pasco branch.
In 2011, the funds budgeted for transfer will benefit the Union Street branch in Kennewick.

*NOTE: Dollar and Percent Changes are from 2010 Estimated Actuals to 2011 Budget amounts.
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MID-COLUMBIA LIBRARIES
Revenue Stabilization Fund
2011 Revenues

2010 2010 2011 DOLLAR PERCENT
BARS # ACCOUNT DESCRIPTION BUDGET EST. ACTUALS BUDGET CHANGE CHANGE
308.00 BEGINNING FUND BALANCE 7,846 7,846 7,871 25 0.00%

(308.00 TOTAL BEGINNING FUND BALANCE 7,846 7,846 7,871 25 0.00%|
360.00 MISCELLANEOUS REVENUES
361.11 Investment Interest 120 25 30 5 20.00%

[360.00 TOTAL MISCELLANEOUS REVENUES 120 25 30 5 20.00%|
390.00 OTHER FINANCING SOURCES
397.72 *Transfers-In 0 0 0 0 0.00%

[390.00 TOTAL OTHER FINANCING SOURCES 0 0 0 0 0.00%)|

[ TOTAL ESTIMATED REVENUES 7,966 7,871 7,901 30 0.38%)|

On March 16, 2009 the Board of Trustees passed Resolution #2009-01 creating the Revenue Stabilization Fund.

The purpose of the fund is to provide a source for priorities of the Board of Trustees, revenue stabilization, expenditure
contingencies, emergencies, staffing, general operations, and other library needs.

An initial transfer of $207,246 was authorized to establish the fund.

*NOTE: Dollar and Percent Changes are from 2010 Estimated Actuals to 2011 Budget amounts.
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MID-COLUMBIA LIBRARIES
Revenue Stabilization Fund

2011 Expenditures

2010 2010 2011 DOLLAR PERCENT
BARS # ACCOUNT DESCRIPTION BUDGET EST. ACTUALS BUDGET CHANGE CHANGE
597.00 OTHER FINANCING USES
597.72 *Transfers-Out 0 0 0 0 0.00%
[597.00 TOTAL OTHER FINANCING USES 0 0 0 0 0.00%)|
[ TOTAL ESTIMATED EXPENDITURES 0 0 0 0 0.00%)|
[508.00 ENDING FUND BALANCE 7,966 7,871 7,901 30 0.38%)|

*Transfer of funds from the Revenue Stabilization Fund into the General Fund as outlined in Resolution #2009-11,
dated August 17, 2009.
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GLOSSARY

ABRA:

Abra Suite Software, a Human
Resource Information System.
Tracks all information
regarding employees such as
position, start/end dates,
promotions, step raises,
benefits.

AD VALOREM TAXES:
A tax levied on the assessed
value of real property.

ALLOCATION:

To set aside or designate funds
for specific purposes. An
allocation does not authorize
the expenditure of funds.

AMY BARTLETT FUND:

Fund was established in 1920.
There is $5,000 in this
account. Its interestis
transferred into General Fund
and used for material
purchases.

ASSESSED VALUATION:

The estimated value placed
upon real and personal
property by the Adams,
Benton or Franklin Assessor as
the basis for levying property
taxes.

AUDIT:
A systematic examination of
resource utilization concluding
in a written report. Itis a test
of management’s internal
accounting controls and is
intended to:
Ascertain whether
financial statements fairly

2011 Budget

present financial position
and result of operations
test whether transactions
have been legally
performed

identify areas for possible
improvements in
accounting practices and
procedures

ascertain whether
transactions have been
recorded accurately and
consistently and

ascertain the stewardship
of officials responsible for
governmental resources

AUDITOR’S REPORT:

In the context of a financial
audit, a statement by the
auditor describing the scope of
the audit and the auditing
standards applied in
examination, and setting forth
the auditor’s opinion on the
fairness of presentation of the
financial information in
conformity with generally
accepted accounting practices
or some other comprehensive
basis system of accounting.

BARS:

The State of Washington
prescribed Budgeting,
Accounting, Reporting System
required for all governmental
entities in the state of
Washington.

BASE BUDGET:

Ongoing expense for
personnel, contractual
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sk
services, and the replacement
of supplies and equipment
required to maintain service

levels previously authorized by
the Board of Trustees.

BEGINNING FUND BALANCE:
The amount of cash and
investment at the beginning of
the year for a fund. Itis
unused revenues from the
prior year and equals the
Ending Fund Balance from the
prior year.

BUDGET (Operating):

A plan of financial operation
embodying an estimate of
proposed expenditures for a
given period (typically a fiscal
year) and the proposed means
for financing them (revenue
estimates).

BUDGET CALENDAR:

The schedule of key dates or
milestones, which the System
follows in the preparation and
adoption of the budget.

BUDGET DOCUMENT:

The official written document
prepared by the Finance
Director and the Library
Director, with supporting staff
for the Board of Trustees and
the Benton and Franklin
County Board of
Commissioners.

CAPITAL OUTLAY:
Expenditures, which result in
the acquisition of or additions
to fixed assets. Examples
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include land, buildings,
machinery and equipment,
construction projects,
computer hardware, printers,
etc.

CAPITAL PROJECTS:
Projects, which purchase or
construct capital assets.
Typically, a capital project
encompasses a purchase of
land or construction of a
building or facility, with a life
expectancy of more than 10
years.

CASH BASIS:

The method of accounting
under which revenues are
recorded when received in
cash and expenditures are
recorded when paid.

COLA:

Cost of Living Adjustment. An
annual adjustment in wages to
offset a change (usually a loss)
in purchasing power, as
measured by the Consumer
Price Index.

CONTINGENCY:

A budgetary reserve set aside
for emergencies or unforeseen
expenditures not otherwise
budgeted for.

CPI:

Consumer Price Index is a
measure of the change in
prices over time for a fixed
market basket of goods and
services.

2011 Budget

E-RATE:

Universal service subsidy
program. Reduces eligible
telecommunications and
Internet access services
through the Universal Services
Administration Company
(USAC), use to be Schools and
Libraries Corporation. Funding
year runs July 1-June 30. The
Library has to apply annually.

ENCUMBRANCES:
Obligations in the form of
purchase orders, contracts or
salary commitments, which
are chargeable to an
appropriation and for which a
part of the appropriation is
reserved. They cease to be
encumbrances when paid.

ENDING FUND BALANCE:

The cash balance remaining at
the end of the fiscal year
available for appropriation in
the next year.

EXCISE TAX:

A tax, which does not fall
within the classification of a
“poll” tax or a property tax,
and embraces every form of
tax burdens not laid directly
upon persons or property. A
tax imposed on the sale even
the use of a certain article and
on certain transactions and
occupations.

EXECUTIVE TEAM:
Non-union, exempt staff:
Executive Director, Executive
Assistant, Finance & Business
Director, Administrative
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Services Director, Public
Services Director, Collections
& Merchandising Director,
Information Technology
Manager, Human Resources
Manager, Communications
Coordinator.

EXPENDITURES:

Where accounts are kept on a
cash basis, expenditures are
recognized only when the cash
payments for the expenditures
are made.

FC SEARCH:

The Foundation Center’s
Database on comprehensive
listing of active U.S.
foundations and corporate
giving programs and their
associated grants.

FINES & FORFEITS:
Fines for late returns; forfeited
temporary deposits.

FISCAL YEAR:

A twelve (12) month period
designated as the operating
year by an entity. For MCL,
the fiscal year is the same as
the calendar year (also called
budget year).

FIXED ASSETS:

Long-lived tangible assets
obtained or controlled as a
result of past transactions,
events or circumstances.
Fixed assets include buildings,
equipment, improvements
other than buildings and land.
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FTE:
Full-time equivalent
employees.

FUND BALANCE:

The excess of an entity’s
assets over its liabilities. A
negative fund balance is
sometimes called a deficit.

GAAFR:

“Governmental Accounting,
Auditing and Financial
Reporting.” The “blue book”
published by the Government
Finance Officers Association to
provide guidance for the
application of accounting
principles for governments.

GAAP:

Generally Accepted
Accounting Principles are
standards used for accounting
and reporting used for both
private industry and
governments.

GASB:

Government Accounting
Standards Board, established
in 1985, to regulate the rules
and standards for all
governmental units.

GENERAL FUND:

The fund supported by taxes,
fees and other revenues that
may be used for any lawful
purpose.

INTERGOVERNMENTAL
REVENUE:

Grants, shared revenues and
payment for goods and
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services provided by one
government to another.
Examples are the service
contracts MCL has with the
contracting cities.

INTERGOVERNMENTAL
REVENUE:

Intergovernmental purchases
of those specialized services
typically performed by local
governments (i.e. library
services).

INVESTMENT:

Securities and real estate
purchased and held for the
production of income in the
form of interest, dividends,
rentals and base payments.

LEASING:

A financial technique whereby
ownership of the project or
equipment remains with the
financing entity, and where
title may or may not transfer
to

the Board at the end of the
lease.

LEASEHOLD EXCISE TAX:
Taxes on property owned by
state or local governments
and leased to private parties.

LEVY:

1. To impose taxes, special
assessments or service
charges for the support of
government activities.

2. The total amount of taxes,
special assessments or service
charges imposed by a
government.
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LEVY LID:

A statutory restriction on the
annual increase in the amount
of property tax a given public
jurisdiction can assess on
regular or excess levies.

LIBRARY CAPITAL RESERVE
FUND:

Started by MCL in 1986. Funds
are earmarked for capital.

MAS90:

Integrated Accounting
Software System. The Library
utilizes the following modules:
General Ledger, Accounts
Payable, Payroll, Purchase
Order, Inventory, Sales Order,
Accounts Receivable, and Bank
Reconciliation.

MANHATTAN PROJECT:

The "Manhattan Project” was
the code name for a massive
effort by Allied scientists, the
United States military, and
civilian contractors to build the
world's first atomic bombs.
Beginning in 1942, this top-
secret project created four
atomic bombs, three of which
were detonated. After one test
explosion in remote southern
New Mexico, two bombs were
dropped on the Japanese cities
of Hiroshima and Nagasaki on
August 6 and 9, 1945,
devastating both cities and
effectively ending World War 1.
Hanford, Washington, was one
of three major Manhattan
Project sites, and work here in
1943-45 focused on producing
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the plutonium used in the
atomic bombs.

NET REVENUE:

The revenue of the system less
the cost of maintenance and
operation of the system.

ONE TIME REVENUE:

In layman’s terms, this is your
savings account. This is
unspent revenue accumulated
from the previous year.

OPERATING FUNDS:
Resources derived from
recurring revenue sources
issued to finance ongoing
operating expenditures and
pay-as-you-go capital projects.

OPERATING REVENUE:
Income derived from ongoing
operations; income that would
cease to be collected if the
entity stopped operations. In
layman’s terms, it is your
monthly paycheck or annual
income.

OPERATING TRANSFER:
Routine and/or recurring
transfers of assets between
funds. For example, moving
revenue from the General
Fund into the Library Capital
Reserve Fund.

PERRY FUND:

Fund was established in June
1970. There is $13,043 in this
account. Quarterly interest is
transferred into the General
Fund and used for material
purchases.
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PERS:

Public Employees Retirement
System provided for by the
State of Washington.

PERSONNEL BENEFITS:

Those benefits paid by the
District as part of the
conditions of employment.
Examples include FICA,
medical/dental insurance and
retirement benefits.

PERSONNEL COSTS:

Costs that include all salaries,
wages, and benefits for all
part-time, full-time, seasonal
and temporary employee
costs.

PILT:

Payment In-Lieu of Taxes.
Taxes paid by the Department
of Energy (DOE) on lands they
own in Benton, Franklin,
Adams and Grant Counties.
Funds that are paid to Benton
County and further distributed
by it on a proportional basis to
those units of local
government included in a
settlement agreement with
the DOE. The
revenue/formula is
determined by Benton County
based on the assessed value of
the land owned by DOE and
each entities levy rate.

PRINS CHARITABLE TRUST:
Established in September 1983
by Martin W. Prins. Bank of
America N.A. is the Trustee.
Mr. Prins set up this trust fund
with Bank of America (then
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known as Seafirst) and named
sixteen organizations to
receive equally in the annual
interest earned. Mid-
Columbia library is one of the
sixteen. The annual amount
received varies depending
upon interest

rates.

PUBLIC FACILITIES:

The capital owned or operated
by MCL or other governmental
entities.

(PUD) PUBLIC UTILITY
DISTRICT PRIVILEGE TAX:
Excise taxes collected from
public utility districts which
operate facilities for
generating, distributing or
selling electrical energy. The
distribution to local
governments is based on gross
revenues from sales within
each county and on the
locations of generating
facilities. MCL’s is from a
facility on the Hanford Site.

RCW:

Revised Code of Washington.
Laws of the State of
Washington enacted by the
State Legislature.

RESOLUTION:

A formal statement of a
decision or expression of an
opinion of the Board of
Trustees.

RESOURCES:

Total dollars available for
appropriations including
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estimated revenues, fund
transfers, and beginning fund
balances.

REVENUE:

Income received by the
System in support of a
program of services to the
community. It includes such
items as property taxes, fees,
user charges, grants, fines and
forfeits, interest income and
miscellaneous revenue.

REVENUE ESTIMATE:

A formal estimate of how
much revenue will be earned
from a specific revenue source
for some future period,;
typically, a future fiscal year.

SALARIES AND WAGES:
Amounts paid for personal
services rendered by
employees in accordance with
rates, hours, terms and
conditions authorized by law
or stated in employment
contracts.

SALE OF TAX-TITLE PROPERTY:
Sale of Tax-Title Property is
revenue received by the
county for selling real property
owned by the county. The
dollars received form the sale
of the county’s real property is
proportioned out to each
entity that is in the taxing
district of the property based
on the entities’ levy rate for
the year the property is sold.
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SERVICES AND CHARGES:

A basic classification for
services, other than personal
services, which are needed by
the Library. This includes
professional services,
communication, travel,
advertising, operating rentals,
dues and memberships,
insurance, utility services,
repairs and maintenance.

SINGLE AUDIT:

An audit performed in
accordance with the Single
Audit Act of 1984 and Office of
Management and Budget
(OMB) Circular A-128, Audits
of State and Local
Governments. The Single
Audit Act allows or requires
governments (depending on
the amount of federal
assistance received) to have
one audit performed to meet
the needs of all federal
grantor agencies.

SUPPLIES:

A basic classification of
expenditures for articles and
commodities purchased for
consumption or resale.
Examples of office and
operating supplies include
paper, toner, light bulbs, fuel,
etc.

THREE RIVERS FOUNDATION:
On August 23, 2004, Daisy
Craddock established the
“Benton City Branch of the
Mid-Columbia Library” fund
with the Three Rivers
Foundation. Ms. Craddock
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donated $100,000 to create
this fund for the support of
the Benton City branch library.
The Benton City branch
receives yearly interest from
the principal managed by the
Three Rivers Foundation, a
non-profit organization.

TIGHT VNC:

Allows Information
Technology Department staff
to connect remotely to fix
technical problems.

TIME & ATTENDANCE:
Electronic Time Card System.
Employees log their time on
their electronic time card from
their computers. Supervisors
schedule their employees,
authorize their requests for
vacation/sick leave, and verify
time cards for payroll
processing from their
computer. Both employees
and supervisors can access
T&A from any staff computer
in the library system.

TRANSFERS IN:

Includes all routine or regular
interfund (between funds)
transfers-in. For example,
transfers into the General
Fund

from the Library Capital
Reserve Fund, or transfers into
the Library Capital Reserve
Fund from the General Fund.

TRANSFERS OUT:

Includes all routine or regular
interfund (between funds)
transfers out. For example,
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transfers out of the General
Fund into the Library Capital
Reserve Fund, or transfers out
of the Library Capital Reserve
Fund into the General Fund.

WAC:

Washington Administrative
Code is the collection of
administrative rules adopted
by the executive branch
agencies to carry out the
duties given to

them in state law by the
Legislature.

WARRANT:

An order drawn by an officer
directing the treasurer of the
municipality to pay a specified
amount to the bearer, either
after the current or some
future date.

WCIA:

Washington Cities Insurance
Authority is a group of cities
across the state that provides
pooled and self-insurance
services for liability, auto,
property, and all other
insurance coverage.
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